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PROGRAM SCHEDULE

The Vine Preparatory Academy is unique because it is designed to incorporate both the classroom and homeschool setting. Students attend classes according to the following schedule:
· Tuesday and Thursday - Student attends class at The Vine campus and is taught by a qualified core teacher.
· Monday, Wednesday and Friday - Student is taught at home by parent(s). Teacher coordinates lesson plans with parent on a weekly basis.  Parents must be checking and grading work that is completed at home.
· Extra Classes - Enrichment Days includes elective classes such as art, computer, sign language, etc.  These days are planned throughout the week depending on teacher availability.

Sample Schedules

K – 3rd							4th-8th
(K-4 – 8:45-12:00 noon)	
Arrival			8:35 						8:35
Flag Salute/Prayer	8:45 – 9:00				8:45 – 9:00
Academics		9:00 – 10:00					9:00 – 9:55
Break			10:00 – 10:15					9:55 – 10:05
Academics		10:15 – 11:30					10:10 – 12:15	
Lunch			11:30 – 12:10					12:15 – 12:45
Academics		12:15 – 1:30					12:50 – 1:50
Break			1:30 – 1:45					1:50 – 2:00
Academics		1:45 – 3:00					2:00 – 3:00						
		
	6th
	7th
	8th

	8:45 – 9:55
	Writing
	Pre Algebra
	Algebra

	9:55 – 10:05
	Break
	Break
	Break

	10:05 – 11:10
	Math
	General Science
	Writing

	11:10 – 12:15
	Lit
	Writing
	Physical Science

	12:15 – 12:50
	Lunch
	Lunch
	Lunch

	12:45 – 1:45
	Science
	Lit
	History

	1:50 – 2:00
	Break
	Break
	Break

	2:00 – 3:00
	History
	History
	Lit





6th-8th
(This is a sampling of this year’s schedule.  It is subject to change)


      











Schedule of Fees
Fall 2012

Registration Fee (non-refundable)
Jr. K 								$125
K – 8th Grade 						$150
	PSP *	 							$100
	Testing Fees (2nd-8th Grade)				$ 50

After June 1 registration will increase $25.

Part time students					$50/class per month 
(Science, Math, History)
   	Testing – optional					$50
We will also be adding “Meet the Masters” Art Classes in the Fall of 2012.  Price and time to be determined.
[bookmark: _GoBack]Spanish classes are available through a vendor on our campus for $70.00 per month.  Classes meet once a week.  
   
Monthly Tuition (Full Time Student – all grades)
	Jr. K 								$175/month
	1 or 2 students						$225**/each 
	3 or more students					$215**/each
PSP student						$40/month
PSP student with lesson plans			$250/class/semester

Annual Fundraising Fee (per family) 		$300
Annual Fundraising Fee PSP				$300

HSLDA Membership - payable to HSLDA 	$ 95
  	(With group discount number)

* PSP = Private School Program – The Vine keeps cumulative (cum) files only.  Child does not participate in regular classes during the week.  Curriculum is completely up to parents unless parent opts for class lesson plans.  Child tests with school for SAT 10's (standardized testing).  



WITHDRAWAL POLICIES

Withdrawing from the Vine: The administration of The Vine Preparatory Academy makes every effort to design curriculum that is grade appropriate and manageable by the home schooled student.  However, there are times when a student is not properly matched with a class.  Within the first two weeks of instruction in a semester you will be able to withdraw your child from a class without penalty.  However if you choose to withdraw your student after this time (end of the 3rd week of September for the 1st semester and February 15th  for the 2nd semester) you will be responsible for paying tuition for the entire semester.  We require one month's written notice and all fees paid in full through the one month.



______________ please initial that you’ve read and acknowledged the withdrawal policies


All Families must initial and return this page with enrollment package.




ADMISSIONS PROCEDURES

Families interested in enrolling their student(s) in The Vine Preparatory Academy must:

1.  	Complete the enrollment application that includes answering questions and providing personal references.

2. 	Participate in a family interview. Admission is based on a one-time interview that is conducted by the board. The purpose of this interview is to make certain that all of your questions about The Vine Preparatory Academy have been answered and to make certain that we are the appropriate program for your family.

3.	Submit a completed registration packet to The Vine with $125.00 (per student K-1st) or $150.00 (per student 2nd-8th) registration fee. This fee includes the cost of SAT10 testing.

4. 	Be in agreement with and willing to sign the policy on Parent Responsibilities and Student Code of Conduct.

Upon completion of the above, the board will meet to review the applications. Each family will receive notification indicating the board's decision.

After the interview process has been completed and the notice of acceptance has been given and accepted, the application fee is non-refundable.

Current students who re-enroll by a set deadline, will secure a place in the program for the fall, provided the family's tuition is kept current and will be readmitted based on end of year review. A $150.00per student (K-8) re-registration fee is required upon re-enrollment.  This is a non-refundable registration fee.  A $50.00 testing fee must be paid for with the first month’s tuition.  *$25 will be added if registration is paid after June 1. 


Any family applying to The Vine Preparatory Academy, who may have previously attended, but are not currently enrolled, will be required to meet the same admissions criteria as new families.
The board reserves the right to dismiss or refuse to enroll/re-enroll a student. In the unfortunate event of dismissal, the tuition charges of the dismissed student will be prorated to the last regular class day of the month in which the student was dismissed.
 
If a family must withdraw a student prior to the end of the academic year a 30-day written notice is required. Tuition will not be refunded and withdrawal policies will be enforced.  Please see previous page  about withdrawing from The Vine.  

Each student must have a complete and current CUM report on file at The Vine Preparatory Academy. This file includes, but is not limited to: Student birth certificate, transfer of previous school records, health examination by a licensed physician, immunization records, pertinent student and family information and a completed emergency authorization form.  

_________________________________
Parent Signature

_________________________________
Parent Signature


THE VINE PREPARATORY ACADEMY
Statement of Faith


Each of the undersigned individually believes the following as evidenced by the signatures on the bottom of this page:

I believe there is one God eternally existing in three persons:  the Father, the Son, and the Holy Spirit.  Man is sinful and therefore separated from God who is holy and perfect.  Jesus Christ paid the penalty for my sin through His death on the cross.  Jesus also resurrected bodily and ascended into Heaven and will return one day to establish His kingdom.  Only through faith in Jesus Christ and His provision of salvation may we be saved from eternal punishment and enter into God’s family, and receive eternal life.  The Holy Bible is the inerrant authoritative Word of God and supreme source of truth for the Christian faith and life.


_____________________________________	Date:  ________________________
Parent Signature

_____________________________________
Parent Signature

______________________________________
Student Signature

______________________________________
Student Signature

______________________________________
Student Signature

______________________________________
Student Signature





(New and returning students and parents must return this signed each year.)








PARENT RESPONSIBLITIES

1.  As parents, you are the primary source of learning for the student. The home schooling parent must be the primary teacher at home 3 days a week. Parents are responsible for following lesson plans as given by the teacher.  Parents are responsible for checking and grading their student’s work on the home school days. We are not considered an independent study program.  If your student is working more independently, do not assume your student is completing all of their assignments.  Print yourself a copy of the lesson plan and check all of the work assigned.  It’s very important that you are monitoring their progress.   If you notice that your student is not grasping a concept, let the Vine teacher know about it so extra attention can be given during the “at school” days.  All work must be corrected by parent before returning it to the school.  Failure to do so will necessitate a conference with the administrator and/or possible removal from The Vine program.  Students that are consistently not current with assignments will not be able to participate in our two day a week program.

2.  Parents are responsible for enforcing the Student Code of Conduct should discipline become an issue.  
   
3.  Parents are responsible for purchasing curriculum and supplies as outlined in the curriculum guides for each grade level before the first day of school.  Parents will be charged for any copies made for curriculum that should have been bought at the beginning of the school year. 

4.  We welcome parent volunteers to help out from time to time with classroom special projects, transportation for field trips, act as chaperones and assist on committees such as year book, promotion, picture day etc.

5.  Parents are required to serve approximately 10 times each academic year helping with lunchtime duty, trash and door duty. There will be a $25 fee charged for each unfulfilled responsibility.

6. Parents are required to advise core teacher(s) and the office of any change in the home or student's environment that would affect the student's academic performance (i.e. vacation, prolonged illness, etc.)  Discuss with the teacher any make-up work that needs to be done when vacation/illness occurs.  

7. Questions or concerns regarding student performance or work should first be directed to the core teacher. If the parent is not satisfied with the outcome, they may request a meeting with the Administrator. If satisfaction is still not obtained, the parent may request a special meeting with the Board. Any decision of the Board will be final.

8. At least one parent must attend the mandatory Parent Meetings held four times per year (September, November, January, March and June).  These meetings are usually scheduled for the second Tuesday of each month. Actual dates will be posted on the school calendar at the beginning of the year.  There will be one mandatory meeting for new families at the beginning of the year.  There will be a $25 fee charged for not attending a mandatory meeting.  Child care is available with an RSVP.

9. Tuition must be paid on time, which is by the 1st of each month. If you are having financial difficulty, please contact Cheryl O’Neil in the office.  There will be a $10 charge assessed after the 10th of the month if there has not been any contact with the office.  

10. Attendance forms are due at the beginning of each month. We print out an attendance form for each family at the beginning of the year.  These go into your family folder in the office – each family is responsible for completing the attendance sheet by the last day of the month.  Attendance sheets not turned in by the 5th of the following month will be charged a $25.00 late fee.

11. HSLDA membership must be shown by the end of the first month of school.  

12.  Cumulative school files (cums) must be requested and to the school by the end of the first quarter of school.  Cum request forms are available in the office.  After the end of November, fees will be assessed if the cum has not been received.  

13.  Returned check fee $35.

14.  Due to the large amount of families, all official correspondence is done by e-mail daily, website or family file (in office).  Parents are responsible for checking e-mail for any information from The Vine during the week and the family file at least once a week.  If you do not have e-mail or have unreliable service, please advise the office as soon as possible.  Parents are also responsible to make sure that their current email address has been given to the office.   


______________________________________________
Parent Signature

______________________________________________

Parent Signature








**New and returning families must sign this sheet each year.**


THE VINE PREPARATORY ACADEMY
2011-2012 RE-ENROLLMENT APPLICATION
**All Families Must Complete this form each year**

Re-enrollment fee of $150 (Gr. K-8) per student must accompany this application along with all other completed forms.  Re-enrollment priority is given to current students from March 6, 2012 through March 22, 2012 only.  On Friday, March 23, 2012 enrollment will be open to new students. Payment of Registration after June 1st will have an additional $25.00 late fee added.  

STUDENT'S NAME: _________________________BD:________GRADE:________
STUDENT'S NAME: _________________________BD:________GRADE:________
STUDENT'S NAME: _________________________BD:________GRADE:________
STUDENT'S NAME: _________________________BD:________GRADE:________
STUDENT'S NAME: _________________________BD:________GRADE:________
Home Address: ________________________________City:________Zip:_______
Home Phone No: (     ) ________________________
Father's Name: _______________________ Mother's Name: __________________
Employer: ____________________________Employer: _______________________
Type of Work: ________________________ Type of Work: ____________________
Work Phone: _________________________ Work Phone: _____________________
Cell Phone/Pager: _____________________   Cell Phone/Pager: _________________
E-mail: _____________________________   E-mail: _________________________
EMERGENCY PERSON   (Must be able to pick up child if parent cannot be reached):
Name: _______________________________ Phone: (     ) ____________________
Church your family is currently attending: ___________________________________
**Each family is responsible to volunteer in some capacity such as Yearbook, Promotion, 
Once-a-month lunch, Picture day, etc.  Please list any interests you may have:
_________________________________________________________________
_________________________________________________________________

Father's Signature: ____________________________ Date: _________________
Mother's Signature: ___________________________  Date: _________________






THE VINE PREPARATORY ACADEMY

All Families New and Returning:  Please answer all questions to the best of your ability.  
Please fill out for each child where there is an “*”  

1. What school is your student currently attending?  (New Families Only)


2. How did you hear about The Vine Preparatory Academy (New Families Only)





3. Is this the first year you will be home schooling?  If not, how long have you home schooled and what are your long term plans?  (All Families)



4. Why did you decide to homeschool your child(ren)? (All Families) 


5. What do you feel are the benefits of the home schooling environment? (All Families)



6. Who will be the primary parent doing the teaching on Monday, Wednesday, and Fridays?  What do you expect your day to look like?  (All Families)



7. Does the teaching parent work outside the home?  If so, in what capacity and on what days? (All Families)




7.  Have you ever taught or volunteered to help any children? (Sunday school, pre-school, etc.) (All Families)





8.  Please list any books you have read or seminars you have attended related to education. (All Families)







9.  How do you feel your child did academically this past year?* (All Families)









10. What do you feel are your child’s strength both personality wise and academically? * (All Families)








11. What do you feel are your child’s academic, personality and spiritual weaknesses? * (All Families)








12.  How will your home lifestyle change with home schooling at The Vine? (New Families)


13.  What are you most looking forward to at The Vine? (New Families)





14. Do you have any concerns? (All Families)




15.  What church is your family currently attending?  (All Families)



	


16.  Please list at least 3 personal references of non-family members that have known you for at least 5 years. (New Families Only)


	Name				Phone Number				Relationship

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________



THE VINE PREPARATORY ACADEMY
Student Code of Conduct 2012-2013
ALL PARENTS AND STUDENTS MUST SIGN

1. I will love, honor and obey the Lord Jesus Christ.

2. I will honor my fellow students, parents and teachers.  I will use titles of respect (Mr., Mrs.  & Miss) when addressing teachers or adults.

3. I will treat others like I want to be treated.

4. I will consider others interests ahead of my own.

5. I will not hurt others with unkind words or deeds.

6. When I have work to do, I will do it without complaining.

7. I will clean up after myself and not create unnecessary work for others.

8. I will cheerfully take my turn at housekeeping.

9. When I do not know what to do, I will ask.

10. The Vine wants to promote decent and proper dress understanding that our body is a temple of Jesus.  We expect modesty from all of our families.  Our goal is to promote proper dress and behavior.  We have established this dress code so the focus on campus stays on education - not on dress.
 	Boys & Girls:
Shirts: Any "Polo" type 2 - 4 button collared shirt in any color/multi-color.  Shirts must be long enough so no midriffs are showing.  They should not be excessively large and of even length all the way around. 
Dresses:  Are allowed – they do not have to have the polo collar, but must have at least a two inch strap.  No spaghetti straps are allowed. 
Pants:  Any pant, short, or skirt that is decent and proper.  There should be no holes or fringe around the bottom and shorts/skirts for the girls should be to the finger-tips (please ask for clarification if needed).  Pants must be pulled up and belted if skin or underwear is showing.
Heads: Hats are accepted but proper etiquette will be enforced, i.e. boys cannot wear hat inside the building.  Girls can wear hats and scarves as long as class is not disrupted by them.  No baseball caps in the building will be allowed.   
Hair: No hair style should hinder learning such as hair covering eyes..  Boy’s hair should be no lower than the middle of the collar, and not in the eyes.
Shoes:  Any proper shoe is accepted as long as it stays on the feet for the entire school day. Flip Flops are not allowed. No wheels are allowed in the school at any time.  Any shoe deemed unsafe will not be allowed and a note will be sent home.  We highly recommend closed toe shoes since we do have active children and they will be playing on the playground.  
	 
11. I will complete all assigned course work at home and return it on time, as requested by teacher.

12. I will arrive promptly, with a good attitude and be ready to fully participate in my classes.

13. I will not bring electronic equipment to The Vine; including, but not limited to, audio devices such as CD or tape players, or video games, unless authorized by the administrator.  Pagers and cell phones are permitted, however they must be turned off during class.

14. I will not talk out of turn.  I will raise my hand to answer a question or make a comment.

15. I will remain seated at all times with my chair legs flat on the floor until I am dismissed or requested to move by my teacher.

16. I will not talk in the hallways out of respect for others who are in class.

17. I will make wholesome friendships with both boys and girls and will look upon them as brothers and sisters in Christ.  I will refrain from demonstrating personal affection at all functions.

_________________________	__________________________	____________________________
Father’s Signature			Mother’s Signature			Student’s Signature





THE VINE PREPARATORY ACADEMY
Release of Liability

As a Christian group, we seek to follow the Biblical mandate that discourages bringing charges against Christian brothers in civil court.

We are a loosely organized not-for-profit) group of Christian families.  Neither our group, nor its leaders, nor its members are liable for any injuries or damages, whether or not connected with THE VINE PREPARATORY ACADEMY.

It is expected that any member or his child or guest who damages property or who causes injury, either willfully or through neglect, will take personal responsibility for his actions.  Any person, whether or not a member, who has such a claim, will be directed to discuss the offense individually with the party he believes to be responsible.  The outcome of such a problem is out of the realm or control of this group’s responsibility.  If such disputes cannot be handled by the parties individually, we will expect that they will follow the guidelines of Matthew 18:15-35 through their own churches and church leadership.

In the remote event of a catastrophe injuring members while at an event, we require a Medical Release Form for each child to be signed and on file (one copy with the secretary and one in the field trip packet which we will have on hand at every event.)  No child may participate in any activity without such a form being filled out and signed by the child’s parent/guardian first.

I have read the above and agree to hold THE VINE PREPARATORY ACADEMY harmless in the event of any damages or injuries to me, to my children, or to my property.

(Both parents’ signatures are required.)


_____________________________________	__________________
Father’s Signature					Date

_____________________________________	__________________
Mother’s Signature					Date  










THE VINE PREPARATORY ACADEMY
Acknowledgment of Non-Refundable Registration Fee
Commitment to Monthly Tuition Payments
SCRIP Commitment

I acknowledge that the $125.00 (Pre-K) and $150.00 (K-8th) per student registration fee is non-refundable.  I further acknowledge that my child(ren) will not be fully enrolled in THE VINE PREPARATORY ACADEMY until such time as my complete application, registration, and enrollment package is received and completed in its entirety.  Failure to complete the forms as required or any missing documentation will result the student being unable to attend classes.
								________,   ________ (please initial)
                                                                             

I also acknowledge that tuition payments are due the 1st of each month beginning with September 1, 2012 and ending June 1, 2013 and that a late fee of $10 will be assessed after the 10th of each month if tuition has not been paid.  If full tuition has not been paid by the last day of the month and previous arrangements have not been made, our students will not be able to return to classes the following month which may result in the loss of our child’s enrollment.
								________,   ________ (please initial)

Lastly, I acknowledge that our family will purchase SCRIP totaling $300 in profits for the academic year.  If I do not reach the goal of $150 first semester I will be billed in January for the balance owed for the first semester and then again in May for the balance owed for the second semester.  If I chose not to purchase SCRIP (or any other fundraiser) then I simply elect to pay the $300 fundraising fee ($150 in January and $150 in May).   				________,   ________ (please initial)

I understand that it is a strongly recommended that all families of The Vine belong to HSLDA. I understand that without the membership, I will be responsible for any legal representation that may occur with homeschooling.  It is my responsibility to keep my membership current.  
								________,   ________ (please initial)


_______________________________	______________________________
Father’s signature					Mother’s Signature








WITHDRAWAL POLICIES

Class Withdrawal:  Withdrawing from the Vine: The administration of The Vine Preparatory Academy makes every effort to design curriculum that is grade appropriate and manageable by the home schooled student.  However, there are times when a student is not properly matched with a class.  Within the first two weeks of instruction in a semester you will be able to withdraw your child from a class without penalty.  However if you choose to withdraw your student after this time (end of the 3rd week of September for the 1st semester and February 15th  for the 2nd semester) you will be responsible for paying tuition for the entire semester.  We require one month's written notice and all fees paid in full through that month.



_________________________________________		________________
Parent Signature						                    Date

_________________________________________		________________
Parent Signature						                     Date





Thank you for your honesty in completing this application.  We look forward to speaking with you.



Please return this to the school office.  New families also should include each student’s most current report card.  

The Vine Preparatory Academy
27632 El Lazo, Laguna Niguel, CA 92677

If you have any questions please feel free to call or email us for clarification.
Phone 949-280-8641 |email: vineprep@yahoo.com


